ADP Employment Verification Services

®
Always Designing
for People™

Change Participation Option - Employer

1. From the ADP Workforce Now™ Home page, click PEOPLE > Personal Information > Personal Profile.
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Result: The Profile window appears.

2. Onthe ADP Employment Verification Services tile, click Edit.
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Result: The ADP Employment Verification Services slider appears.

3. Employer chooses the Participating (Opt-In) or Not Participating (opt-out) option.

SACK ADP Verification
ADP Employment Verification Services
The below the employee’s choice to participate or not participate in the ADP
(“EV ) offered by your employer through ADP Canada
Co..p , a service of Equifax By gto
in the EV s, You (the yee) confirm that You have: (i) consented to the use,

transfer and of your for and/or income verification
purposes as necessary to enable the performance of the EV Services; and (i) been advised by
your employer that You have the right to withdraw your consent at any time, and how You may
withdraw your consent. By participating, You authorize ADP Canada Co. to transfer and disclose
Your Personal Information and employment data to Equifax Canada Co. and their corresponding
authorized verifiers.

Participating (opt-in)
@ Not participating (opt-out)

4. Click Done.
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Change Participation Option - Employer

Result: The ADP Employment Verification Services indicator changes to confirm the choice selected.
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